Directions for uploading your EE and TOK Essays
IB Diploma Candidates

1. Each Diploma Candidate will receive a print out of their credentials in TOK.
0. Students use this to upload work for ALL SUBJECTS
0. Students need to keep these credentials safe.  If lost a 3rd party could use them to access their IBO records.

1. Accessing the upload window:
1. Students should go to candidates.ibo.org 
1. Students enter their personal code and PIN (provided in the attachment)
1. [bookmark: _GoBack]Follow the two screenshots below
[image: cid:image005.jpg@01D4B94A.CED4FB90]
[image: cid:image006.jpg@01D4B94A.CED4FB90]


image1.png
Coursework portfolio | | Search

Upload coursework Search for
‘and build your portfolio | | uploaded files.
for each subject.

Preview File storage.

Proview uploaded | | Upload files toa

fles storage area to
‘assist with building
your portfolio

SR ——

TSR v s o

Tokesen

Drag & Drop

o





image2.png
Portfolio status. Portfolo Information

Hover over the icon on your-

‘ ‘ File status

screen 0 see the status of
the portolio

THEORY KNOWL.
THEGRY OF KNOWLEDGE « ENGLISH « THEORY KNOWWL

ToK Essay.

Upload options. ‘Additional information.
Click on the thumbnail or warning

Upload 1o upload fom your | | Indicates if portolo requires
computer. additional on screen data.
Click on g Upload to upload | | after the upload ofthe fle
from your Google diive.

Permitted file types.
and size

Portfolio status descriptions

“The following statuses aro used for the upload process.

Not started - Portiofo not started
In progress — An element of the portfoio has been added

Ready for submission — All elements of the portfolio have been added, but

ithas ot yet been submitted.

Candidate submitted - The portfolio has been submitted for assessment
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